My school is Rayburn High School.


1. Change names to reflect your school(s).  

               360 errorless learning 


2. Print pages 1, 2 & 3 (Microsoft Word format).








3. Copy page 2 to cardstock.








4. Glue folder label to folder tab.









5. Glue pg 3 to left inside of file folder after cutting

off page number.  

6. Glue “finished” label to “finished” envelope.

7. Glue “finished” envelope to right inside of file 

folder.  

8. Laminate file folder separately from page 2.  

9. Cut out and Velcro page 2 (your school) to empty

spaces on page 3.  There are more labels for your school than you need.

File folder label.

“Finished” envelope label.
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Submitted by:  Stephanie Keever         Pasadena ISD   Pasadena, TX
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